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#4-5-11 govern the transportation of juveniles:
{1} outside the facility;
{2} from one {1} jurisdiction to another; and
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{3} Staff may use restraint equipment duriog transports to prevent injury or escape.
Staff do not use belly belts or chains or leg restraints on pregnant girls. Staff do not
handeuft youth together during transportation or restrain youth to the vehice,
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{c] The guidelines are available to all personnel involved in transporting juveniles.,
{d} Staff involved in transporting juveniles are required to be aware of and review
the guidelines at least annually.
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ALLEN SUPERIOR COURT —~ FAMILY RELATIONS DIVISION
ALLEN COUNTY JUVENILE CENTER
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SUBJECT: Transportation NUMBER: 8-5-11

EFFECTIVE DATE: February 27, 2015

POLICY:

{a) The Allen County Juvenile Center (ACIC) shall provide the guidelines to govern the transportation of juveniles:
{1} outside the facility;

{2} from one (1) jurisdiction to another; and
{3} to court.

{b) Staff may use restraint equipment during transports to prevent injury or escape. Staff do not use belly belts or chains

or leg restraints on pregnant girls. Staff do not handcuff youth together during transportation or restrain youth to the
yehicle, other than a seatbelt.

{c) The guidelines are available to all parsonnal involved in transporting juveniles.

(d) Staff involved in transporting juveniles are required to be aware of and review the guidelines at least annually.

BROCEDURE:

{a)(1, 3) All Local transport orders, tamporary release(s) and full release(s) must have a temporary release or full release
form completed prior to the transport. Admissions will update the information in Quest accordingly to  match
the completed form. '

‘ All Juvenile transport requests must be reviewed and approved by an Administrator or Designee,
When possible; two staff will accompany the Juvenile during transportation.

(2) A transport order must accompany all jurisdiction to jurisdiction transports. A transport order shall list the
followlng items:

Date of Birth

Any/all Local and state identifying numbers
Signed by a judge, magistrate, or hearing officer
Correct date

Affixed state seal if required




PROCEDURE CONTINUED:

(b} The Transporting Offlcer will use hand and leg restraints with the exception of pregnant girls.
The use of belly restraints is prohibited by ACIC,
The Transporting Officer will not restrain resident s together or to the vehicle.

{c,d) Guidelines are provided to all transport trained personnel and reviewed annually. Transportation protocol is
stored in each vehicle and upon request. .

Approved by: Shane Armstrong, Director of Detention

Superintendent / Chief Probation Officer Approved Date:

Judge Approved Date:




ALLEN SUPERIOR COURT
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- TRANSPOHIATION LOG
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STATE OF INDIANA )] IN THE ALLEN SUPERIOR COURT

} 88:
COUNTY OF ALLEN ); CAUSE NUMBER: 02D07-1311-JD-001670
) MODIFIED
“WITHERSPOON ) DISPOSITIONAL ORDER
A Delinquent Child )

COMES NOW {Mother - Legal Custody)
(Probation Officer), & (Probation ( ] Public Defender),
(White's case superv having entered.its Ora , now issues the fo
for the hearing held on February 26, 2015, The Petition For Modification Of Dispositional Decree having been
granted and the Court having heard evidence and being advised in the premises hereby FINDS, ORDERS,
ADJUDGES, AND DECREES:

I. RIGHTS:

A. The child's rights and the nature of the hearing are explained to the child and parent, guardian or
custodian(s) as required by law.
B. The Court finds that said rights are understood by the child and parent, guardian or custodian(s).

2. MODIFICATION OF DISPOSITIONAL ORDER HEARING:

A. The Court finds that the child was placed on probation on the following delinquent act(s):
"Case 7, Count | - Escape (35-44.1-3-4(a)), a Class D Felony

B. A Dispositional Modification hearing is held on the following probation violations:
Case 7, Count 7 - Violation of Dispositional Order Juv (Non-Status) (31-37-19 et seq.), a
Violation
Case 7, Count § - Violation of Dispositional Order Juv (Non-Status) (31-37-19 et seq.), a
Violation

C. The Court takes judicial notice of the record and incorporates in this Order the findings, conclusions,
reasons, and recommendations in the Child Support Worksheet dated February 26, 2015; Mental Health
& Substance Abuse Assessment dated July 30, 2012; Predispositional Report dated February 13, 2013;
Predispositional/Modification Reports dated May 12, 2014, April 25, 2014, May 21, 2013 and February
26, 2015; Predispositional Update Report dated January 13, 2014; Placement Board Staffing Report
dated February 25, 2015; Psychological Evaluation dated May 2, 2014; and White's Residential and
Family Services Monthly Progress Report dated February 19, 2015 that are consistent with the findings,
conclusions and orders set forth hereinafter. The Court finds that services were provided as reported in
said documents.

D. In addition, by way of example and not limitation, the Court finds:

1. The juvenile has an extensive history of incorrigible behavior.
2. The juvenile minimizes delinquent behavior.

Order book: 15D07058 Page: 1 Page | of 4



3. The juvenile's. aquent conduct is chronic and escalating ».  the juvenile has been offered
ample opportunities to alter such behavior.

The juvenile must learn the logical and natural consequences of delinquent behavior.

The juvenile is in need of rehabilitation and will benefit from a highly structured environment.
The parent has little control over juvenile's behavior.

The juvenile has failed two residential placements.

A

3. REASONABLE EFFORTS:

A. The Allen County Juvenile Probation Department is given responsibility for the placement and care of

i,

1e following reasonable efforts were provided in order to finalize %érmanency plan:

Probation Supervision

Electronic Monitoring Program
Random Urinalysis

Substance Use Outpatient Treatment
Domestic Batterers Program
Home-based Casework Services
Thinking Errors

Individual Therapy

Family Therapy

Equine Assisted Psychotherapy

Medication Management
4. DISPOSITION:

A. The Court now awards wardship of the child to the Indiana Department of Correction for housing in a
correctional facility for children.

L. The Court now finds detention is essential to protect the child or community and is in the child’s
best interests. ‘

2. The Court orders the child into detention at the Allen Couaty Juvenile Center pending
transportation to the Department of Correction.

- 3. The Allen County Juvenile Probation Department is hereby ordered to provide copies of this
Dispositional Order, the Petition to Adjudge Delinquency, the Predispositional Report, and a
summary of the Court's information concerning the child to the Indiana Department of
Correction.

4. The Transportation Officer of A
order by transporting the child
Correction.

Probati

Department shall execute this
1, to the Department of

Order book: 15D07058 Page: | ' : Page 2 of 4



A, This disposition is cor  .ent with the safety and the best interest 0. - child as is the least restrictive
and most appropriate setting available close to the parent, guardian, or custodian's home, least interferes
with family's autonomy, is least disruptive of family life, imposes the least restraint on the freedom of -
the child and the child's parent, guardian, or custodian; and provides a reasonable opportunity for
participation by the child's parent, guardian, or custodian,

5. LEGAL SETTLEMENT:

A. The Court finds the child's legal settlement to be with the Fort Wayne Community School system.

6. FINANCIAL OBLIGATIONS:

A. The Public Defender Fee is waived.
B. The Juvenile Justice and Detention Center Services Fee is waived.
C. DOC reimbursement costs are deferred pending a financial review hearing,

7. NEXT COURT DATE:

A. The Court Orders Juanita Witherspoon to appear for a Hearing on Financial Review on 3/9/2015 at {: 30
PM in Judge irtroom without further notice. Said parties are ordered to check-in at
the Informat Koom 114 of the Allen County Juvenile Center, 2929 Wells Sireet, Fort Wayne,
Indiana, thirty (30) minutes before the hearing, You are hereby notified that failure to appear on the
date and time shown above may result in a warrant being issued for your arrest,

B. The Court cancels the hearing previously scheduled for Placement Review on 3/9/2015 at 1:30 PM in
Judge Daniel G. Heath's courtroom.

Dated: February 26,2015

MAGISTRATE, ALLEN SUPERIOR COURT

Findings of Fact, Conclusions of Law, and/or Orders of the Magistrate recommended this date are approved.

/%‘“’( - 5% ézf 212712015

JUDGE, ALLEN SUPERIOR COURT

NOTICE ISSUED BY COURT

State bf Indiana

Order book: 15D07058 Page: 1 Page 3 of 4



County of Allen

_Clerk of said county, do hereby certify that Daniel G. Heath , whose genuine signature is
appended to the toregoing Dispositional Order, was, at the date thereof, is Judge of the Court having juvenile
jurisdiction in this county. In witness whereof, I have hereunto set my hand and affixed the seal of said Court at Fort
Wayne, Indiana this day.

Dated: Clerk:

Order book: 15D07058 Page: 1 Page 4 of 4



ALLEN SUPERIOR COURT ALLEN COUNTY JUVENILE CENTER

"~ SUPERINTENDENT
MAGISTRATE LORI K. MORGAN
ke S2 SHANE D, ARMSTRONG

JUDGE DANIEL G. HEATH
MAGISTRATE THOMAS P, BOYER

MAGISTRATEX.

MAGISTRATE m;mr VNS DIRECTOR OF DETENTION

FULL JUVENILE RELEASE

, ookl foss AJC 449- il

PRINT  Name Address Phone Number

the [: parent D guardian [:] custodian D convaydr of

Doc

Address Phone Number

(Parent) (Guardi

ignature D ) (Custodian)
/7? L b= K

““Releasing Personnel

S5
Date of Release

D%y

Release Time
(to be filled out by release personnel)

ALLEN COUNTY JUVENILE CENTER WILL NOT BE RESPONSKBI;E FOR THE PERSONAL
PROPERTY LEFT 30 DAYS AFTER RELEASE.

2929 Wells Street * Fort Wayne, IN 46808-1599 * (260) 449-8449 * Fax (260) 449-7480



OC Q

Ot et 3-4-5

SEEIN INTAKE DATE

o

m%%m 2 WN& Mu ﬁﬁ%%%

CALLER (name)
YOUTH'’S NAME

COMMITTING OFFENSES_\1p |.
RV N,

&mom/ ,‘mg ma.,.%,.w%%E.,Fsm:i_(Sm
£5hape CK Feoy D 1

DOB!

RECOMMIT: %@Oﬁ%

CONCERNS: Sexual Acti : Pending Charges: <z
mmn%» AN Assaulf YV w%mmm oy dmé mm«&v tric: Y{NY Medical:

M EDSRG é@%%m\ WNTAINER ERIFY NO CO .M.%ﬁ.m.m @? @F%wm&m @ﬁ@ﬁw

OTHER

What is the dg gied to us?__2 W 2.3 |

Guardian__% .

Relationship Mutiaoy ' Phone Number

PRIOR CHINS: YES___ NO_{_ DATES WARDSHIP: \/

REASON: (v | I . i -

"MEDICAID: YES v # (0314503940 PYT INS: YES NO

IYAS (RISK }mmmmwgmﬁ_ COMPLETED) VES S NO \

I VES XX NO - RESIDENTIAL PLCMNT/DATES 4 \E\E \ S.\ /5.
1J23]15 = N?m;\:!\w (hife's &.ﬁ%x.&&@ i @w\

BIRTH mmmﬁﬁmﬁmﬁﬁgmwm Qm S SSH

Ilen

TO TRANSPORT




0208083,

»’ﬁiﬁ*mm 5,

0

;"G;. *«.:’-‘Q;w, Chief Probation Officer
I/ 133 L. MANN
JUDGE DANIEL G. HEATH 7 Bty JAMIE
MAGISTRATE CAROLYN S. FOLEY 3o \\ / o} . . )
%7 < Assistant Chief Probation Officars
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ALLEN COUNTY JUVENILE CENTER

ALLEN SUPERIOR COURT FAMILY RELATIONS DIVISION
2929 Wells Street, Suite 114, Fort Wayne, Indiana 46803-1599
(260) 449-8072 Fax: 449-8900

DATE: February 28, 2015

CAUSE: 02007-131"
INTAKE OFFICER; L

Dear Parant/Guardian

Your son has been committed {o the Indiana Department of Correction 0 Juvenile Services. He is tentatively
scheduled to be transported to the Logansport Juvenile Intake/Diagnostic Facility, 729 High Street, P. O. Box 203,
Logansport, indiana, 46947, on Wadnesday, , 20, Thetelephone number for the
Intake/Diagnostic Center for male juveniles is Your 3on will rer remam at this facility for approximately
two (2) weeks. Please pick up any personal | ur son right have with him at the Allen County
Juvenile Center before he leaves for Logansport.

While at Logansport, your son will be going through a thorough assessment process. This is to gather infofmation so
that he may be placed at a juvenile facility that will best meet his neads. The assessment tools include interviews,
medical/dental checkups, educational testing and other tests as neaded. At the conclusion of his assassment, your
son will be classified to one of the appropriate facilities.

All juveniles will be provided state-issue clothing, bedding and personal hygiene items while at the Intake Facility.
The following iterns will be storad if received with the juvenile: envelopes (10), stamps (no greater than $20.00
amount), legal materials (reasonable amount), religious metal and nacklace ($30.00 declared value), religious objects
(as necessary to conduct approved religious activity), eyeglasses (1 pair), photographs (not larger than 8 X 10, no
mora than 10), correspondence {reasonable amount). Any items or quantities not listed above should be sent home
to family mambers prior to the juvenile's transport to the Intake Facility. it is not mandatory that the above items be
sent with gach juvenile. The legal guardian may wish to wait until the juvenile is placed at his treatment facility in
order to ensure that the youth has the appropriate clothing and personal items. NOTE: ALLEN COUNTY JUVENILE
CENTER WILL NOT TRANSPORT ANY PROPERTY WITH THE JUVENILES. All medications sent with juveniles to
the Intake Facility will be reviewed by the staff physician and/or staif psychiatrist for appropriatenass in continuation.
if medications are discontinued, they are destroyed. All medications sent should be properly labeled and in their
original storage container. Any unidentifiable medications will be destroyed. 1t would ba helpiul if records including
the diagnosis, symptoms requiring the need for medications, and prescribing provider were included.

Juveniles are not allowed visits during the Intake process. However, if they are held at the Intake Facility after they
are classified to a treatment facility, they will be allowed one (1) visit per weekend by legal guardians and/or primary

-caretakers. The legal guardian will be mailed a letter if this situation appttes to them. Visiting hours are 3:00 a.m. to
11:00 a.m,

- The juveniles are allowed one (1) ten (10) minute collect call per week while at the Intake %«ac:hty They can call
-anyone who will accept their collect call as long as there is not a No Contact Order. These calls-typically take place
Thursday through . Sunday. The youth may receive con‘es;mndence from anyone as long as it does not contain any
prohibited items, there is not a No Contact Order, or the individual is not incarcerated.

The juvenile does not nesd money while at the Intake Facility. f money is received, it will be put into a trust fund and
forwarded to their treatmant facility when they are transferred.

Document ID: 7295949 - Page 1 of 2



Juveniles are assigned a counselor upon their arrival at the Intake Facility. Legal guardians are encouraged to
contact their son's counsalor to check on his well-being or to provide that counselor with information regarding the
juvenile. '

The juvenile's committing Court and legal guardian will be mailed notification regarding the facility to which the
juvenile has been classified.

The Dapartment of Correction is continually striving to increase the treatment opportunities available to the youth of
the state of Indiana. There are six (8) treatment facilities for males at which your son may be placed from the intake
Facility.

h ional questions not addressed by this information, please contact the Intake/Diagnostic Facility at

I

Document ID: 7295949 Page 2 of 2



11, Radio Procedures; -
P Hand Held Radio gpc’en Phones
[J Exceeds Expectations & Meets Expectations {J Does Not Meet Expectations

Comments: WT(':,\,\N*:.@ ;53. Bissod ¢ @Qr m;;o ?mgﬁé\)m b

MJ\I"\‘\‘“Q @‘.%Qﬂ“W’v‘tw’\‘ ““r\r\-wfb e\C)E}ﬁ

12. Restraints:

[J Belts & Handcuffs &g Shackles

(0 Exceeds Expectations %" Meets Expectations - [ Does Not Meet Expectations

Comments:  [{eaiwdee Mmvows Now 0 USe . f@Shrainddy L'\MW;L

bz amd  Now ey @.%@‘M‘ wdeile deanss POrite

¥

aud_ab dWe BT 0o

13. Security Consciousness:

O Exceeds Expectations X Meets Expectations UJ Does Not Meet Expectations

Comments: M\"f' v B R s 5 éax.wl’ﬁm‘ C,owﬁé,-iiaﬁ a
ol Ll :

14, Snow Plow (Winter Only):

(3 Exceeds Expectations  [J Meets Expectations {1 Does Not Meet Expectations

Comments: N / iQY

15, Seatbelt Procedures:

[J Exceeds Expectations B Meets Expectations (J Does Not Meet Expectations

, Commentg: K:"{g\,;ws:,g. g}«)éar ;S@Lﬂg})éﬁ Q“’?{,V‘j CO\}NL/\ St‘;u\\Q%\%‘
Palivies . ‘

16. Valid Drivers License:

U Exceeds Expectations 4" Meets Expectations 3 Does Not Meet Expectations

Comments: T eLywy @{‘) U@\i; %’Lwd.@m é;%‘;\.iﬁ{ WiCen ge




17. Vehicles and Service Center:

;ﬁ/(llimon St./Pontiac St. Service Center [J North Barn Service Center

?ii Change Stickers 2Gas Card/Ticket Signature 8~Gas Pumps/Gas Keys
Car Wash (Mike’s) £ "Log Books &-Fluids

(J Exceeds Exécctaiions 4 Meets Expectations [J Does Not Meet Expectations

Comments: Ti‘@,"w‘ﬁ:’c L4 awale OQ Qu \CSC»Q’%‘;OWS

aod Foskl  4icvel abdve anvd wow ey apply

o his ja4 -

18, Hospitals/Locations/Procedures:

| Dupont North 3 Parkview Hosp. North & Tutheran Hosp.  §g-St. Joe Hosp.
(3 Dr. Kintanar on Dupont B¢~ Neighborhood Health Clinic MQ»Park Center

[J Exceeds Expectations 5 Meets Expectations [J Does Not Meet Expectations

Commenty \losmweae 316 awale Of i;mc.,aeéuwrs Cor  lncubiovy

bevs b aNa e,

19. Airport Policy and Proceedures:

®
Al

[J Exceeds Expectations E/Meets Expectations (J Does Not Meet Expectations

Comments: | o \vese  wios Mé&lz& Gusare & @i’éfv%&mrﬁé

Lar oic Podd  ocabioms.

20. Allen County Juvenile Center:
@/Clcrk’s Office Room 111 Mdministmtion Office
[J Exceeds Expectations N Meets Expectations {1 Does Not Meet Expectations

Com ems:‘””’(rmwm: 15 A vetSe ok Nmﬂawﬁ L,.Lu»»;«g- oibcﬁu-m.

ared  MNow Ye addly FO g yolb -

Shared/Forms/Transportation Training



TRAN. JRTATION TRAINING CHECKL:s

Training: | S5
Trainee’s Name: Tim Townsend Date: A - G-13 Day of Training: | =
PARTTICIAPTED IN TRAINER’S
TRAINING TOPICS THE FOLLOWING | DISCUSSED

Security (consciousness, items in control, public,
location to resident, parents/ relatives)

2. | Accident Procedures (paperwork, etc.)

3. | City County Building: Auditor’s Office, BOH, i
Commissioners Office, County Printing, HR/
Risk Management, Purchasing
Court House: Room 208, Civil Division, Law

Library, Clerk’s Office-208

5

Logansport- Boy’s Schoolf Indianapglis Girl's

School

Key control

/S
e
?/
<~
v

7. | Other Locations: Computer Corner, TB Clinic, / ‘
Area Hospitals

8. | County Facilities: Probation Offices, D.C.S.,

Youth Service Center /

9. | Parking (locations, reimbursements)

City/County Building, Courthouse, Hospitals, /
ACIC 4 p

10. | Radio Procedures: (unit number, non-use of : /
names, etiquette, etc.) g .

11. | Restraints: handcuffs, shackles, belts - (double /
lock, keeping réstraints on outside building) aq

12. | Vehicle: seatbelts, fluids, gas card, wash tickets, /
checking/ notifying of damage, searching vehicle A g

13. | Pat-down Searches of Residents e v

14, | Resident/ Staff Conduct out of Building w/al v

I5. | Reporting Information to/ from doctor, hospital,

| and Court will /

16. | In Public: escorting, no conversation with )
general public, bathroom, no food/ drink items, /
cigareties, etc, «*77/ /

[7. | Staff Appearance (appointments, court, etc.) 7 v

18. | Confidentiality: residents do not discuss cases “_ L

Please note any comments or concerns:

Trainee’s Signature

Trainer’s Signature

_
Z-le - 13

Date

2613

Date



"RANSPORTATION OFFICER
TRAINEE EVALUATION

— —
Trainee Name: | Lty shnd & ,\;,&

Training Date: Q«Q‘\% 9«“‘"‘3.&"9~“?}

Trained By: M(aAA & . @\D S%

1. Willing to perform routine task:
[J Excecds Expectations A Meets Expectations [ Does Not Meet Expectations

Comments: \r{"g;:w@w@ Weer 5 Q;U}%»\ *Q sz’,g@(m (:%H 4"&54!4-

04 A5Siamad

2. Security:

(J Exceeds Expectations Bx~Meets Expectations [J Does Not Meet Expectations

Comments: T(;a'g@\)%“g Wwra alat v Q,Né ”QQQU‘ﬁ@é Qs ﬁﬁﬁuf‘;\r\%
Q“& dk @%’3%&%&

3. Accident Procedures:
[J Exceeds Expectations B Meets Expectations {J Does Not Meet Expectations

Comments: ’%Té’a_;s\;aa 15 Quwale ok ‘%“aw (,Quwx'v\ &t,{,»'évwir

(:@fO(‘ﬁAUf'ﬁS N, é N ““’r%»z,sﬂ‘ Q%%ﬁﬂv\.

4, City-County Building:

Bt Auditing  &~Board of Health  [SCommissioners [ -ACS-feompulErs) CRermeSTop
& County HR/Risk Management S Purchasing 3 Records-Birth/Death

[J Exceeds Expectations. B¢ Meets Expecgatidns [J Does Not Meet Expectations

Comments: T lelwse 18 Quacale C)g Q“ Caon eq C’)&Q{Lﬂ’;b

Lieed ahovue  amb  oww hew ablu o EUNTURTI

5. Courthouse:

BSherriff’s Department-Civil Division S8 Taw Library KClerk’s Office
B¢ Allen County Juvenile Center’s box CHINs waiting room

] Exceeds Expectations ﬁMects Expectations - [J Does Not Meet Expectations



Comments: &rfgﬁ.wcﬁ "{g Qo av L, Q’_)i; (}.“ Coulr NV osu s <
o fodlond  Linked  o80us and  how they POl 4
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6. Daily Duties:
(] Exceeds Expectations & Meets Expectations = [J Does Not Meet Expectations

Comments: Trﬁ.;w‘%ﬁ@ uwxav‘ﬁ#&w; wilnat E’;Q;lu‘ dubies
m’%}i}lu‘ o t\ais 3@5'

7. Logansport/Indiana Girls School Transport:

{3 Exceeds Expectations K Meets Expectations 3 Does Not Meet Expectations

Comments: "1 £ am e umé-@g g%wéb QQ %FQC&%»&N‘; ‘U«Nz}.“%"
Al kS locoliay  hisved aboo- |

8. Key Control/Key Box/Sign Out Sheet:
(J Exceeds Expectations [ Meets Expectations 0 Does Not Meet Expectatiohs

Comments: _Tralmese 3%  owjols at  Lecation of bew, Siaw so ¥ sheals
4 Wow »Aﬂ%«%m‘ @.%N\A‘ a4 10 b

9. Locations:

&4~ Probation Field Offices: North/South/East Allen [3-Park Center &T.B. Clinic

i YSC
(0 Exceeds Expectations [ Meets Expectations {J Does Not Meet Expectations
Comments: _ Lrpveian 36 Gudal e af ol localio~  lishe L

alauve i)w% Yo A/ *%r%'%w‘ a%‘b\ 9 s M)Ls

10. Parking:
B City-County Building 8-€ourt House S Hospitals  HACIC & Park Center
(0 Exceeds Expectations 8% Meets Expectations {73 Docs Not Meet Expectations

Comments: "“Tr@," o B £ 1 < awale Qi; ﬁ?@b; ig_‘ -y @r@ cedoafies
Sod  Nacedo~s Lisved  obgue. i




TRAN. .'ORTATION TRAINING CHECKL..[

L
Date: o~~ -1 Day of Training: QL\}”/”’

Tral"nee’s Name: Tim Townsend
AN
PARTTICIAPTED IN TRAINER’S
TRAINING TOPICS THE FOLLOWING | DISCUSSED | INITIALS

Security (consciousness, items in control, public,
location to resident, parents/ relatives)

Please note any comments or concerns:

2. | Accident Procedures (paperwork, etc.) e { e
3. | City County Building: Auditor’s Office, BOH, " \/
Commissioners Office, County Printing, HR/ /
Risk Management, Purchasing 7
4. | Court House: Room 208, Civil Division, Law ' / &\
Library, Clerk’s Office 208 4/ N
15. | Logansport- Boy’s School/ Indianapolis Girl’s ‘ /
School - -
6. | Key control i -
7. | Other Locations: Computer Corner, TB Clinic, ' / \;
Area Hospitals i o~
8. | County Facilities: Probation Offices, D.C.S., ; / )
Youth Service Center e a
9. | Parking (locations, reimbursements)
City/County Building, Courthouse, Hospitals, / R\
ACIC a7 P
10. | Radio Procedures: (unit number, non-use of / \?
names, etiquette, etc.) a U
11. | Restraints: handcuffs, shackles, belts - (double - / y
lock, keeping restraints on outside building) o A '
12. | Vehicle: seatbelts, fluids, gas card, wash tickets, i / ﬁ
checking/ notifying of damage, searching vehicle <+ el
13. | Pat-down Searches of Residents i s - 0
14. | Resident/ Staff Conduct out of Building v s i
I5. | Reporting Information to/ from doctor, hospital, / K
and Court et
16. | In Public: escorting, no conversation with ’ ' )
general public, bathroom, no food/ drink items, /
cigarettes, etc. a e
17. | Staff Appearance (appointments, court, etc.) a ’ oL
18. | Confidentiality: residents do not discuss cases el e \1‘3 (,:{4/“'/

iz

Trainee’s Signature

0l

iner’s Signature
Trainer’s Signature

7 1-3

Date

F-li-1>

Date



Trainee’s Name:

TRAIL..SORTATION TRAINING CHECKL.oT

Tim Townsend

Date: 2\ - P Y Day of Training; ?}(/QL

TRAINING TOPICS

PARTTICIAPTED IN
THE FOLLOWING

DISCUSSED .,

TRAINER'S
INITIALS

Security {consciousness, items in control, public,

location to resident, parents/ relatives)

2. | Accident Procedures (paperwork, eic.) P 4 3

3. | City County Building: Auditor’s Office, BOH, - \
Commissioners Office, County Printing, HR/ / E
Risk Management, Purchasing «'TK

4, | Court House: Room 208, Civil Division, Law / K
Library, Clerk’s Office 208 i ) \

15, | Logansport- Boy's School/ Indianapolis Girl’s

School /f/ / pd @

6. | Key control 7 . 15

7. | Other Locations: Computer Corner, TB Clinic, ’ / s
Area Hospitals /&’/ p

8. | County Facilities: Probation Offices, D.C.S,, / K
Youth Service Center {

9. | Parking (locations, reimbursements) <
City/County Building, Courthouse, Hospitals, / %
ACIC el

10. | Radio Procedures; (unit number, non-use of / m

naimes, etiquette, etc.) ,7/ Y, S~

11. | Restraints: handcuffs, shackles, belts — {(double / ‘ﬁ\ <

lock, keeping restraints on outside building) il
12. | Vehicle: seatbelts, fluids, gas card, wash tickets, / i
checking/ notifying of damage, searching vehicle il . / / i‘

13. | Pat-down Searches of Residents - e %

14, | Resident/ Staff Conduct out of Building 4/ N D

15. | Reporting Information to/ from doctor, hospital,

and Court /,/ A / &3
16. | In Public: escorting, no conversation with '
general public, bathroom, no food/ drink items, / &
cigarettes, elc. /;7/ e
17. | Staff Appearance (appointments, court, etc.) el v 1 L b
18. | Confidentiality: residents do not discuss cases’ pal ~ )

Please note any comments or concerns:

N

)T LR

~ Trainee’s Signature

— o\

Trainers Signature

2 (2 -3

Date
2- 12 -1
Date




TRANS. JRTATION TRAINING CHECKLIL. .

Trainee’s Name: Tim Townsend Date: 2 - (> -1 Day of Training: _| <i":“t
_ PARTTICIAPTED IN TRAINER'S
TRAINING TOPICS THE FOLLOWING | DISCUSSED Iﬁ%ﬂQLS
1. | Security (consciousness, items in control, public, /
location to resident, parents/ relatives) /}7”’ el
2. | Accident Procedures (paperworl, etc.) o v
3. | City County Building: Auditor’s Office, BOH, N
Commissioners Office, County Printing, HR/ /
Risk Management, Purchasing i
4. | Court House: Room 208, Civil Division, Law ' /
Library, Clerk’s Qffice 208 i y
58| Logansport- Boy’s Schwiis Girl’s
T School rﬂ/, ”//
6. | Key control - v
7. | Other Locations: Computer Corner, TB Clinic, /
Area Hospitals i’{/—
§. | County Facilities: Probation Offices, D.C.3.,
Youth Service Center G /
9. | Parking (locations, reimbursements) ‘
City/County Building, Courthouse, Hospitals, /
ACIC - o
10. | Radio Procedures: (unit number, non-use of /
names, etiquette, etc.) i .
I1. | Restraints: handcuffs, shackles, belts - (double /
lock, keeping restraints on outside building) 4
12. | Vehicle: seatbelts, fluids, gas card, wash tickets, ' /
checking/ notifying of damage, searching vehicle A g
13. | Pat-down Searches of Residents el v
14, | Resident/ Staff Conduct out of Building a v
15. | Reporting Information to/ from doctor, hospital,
and Court ' : il /
{6. | In Public: escorting, no conversation with
general public, bathroom, no food/ drink items, /
cigarettes, etc. 4{ /
17. | Staff Appearance (appointments, court, etc.) («;.7/ "/
[8. | Confidentiality: residents do not discuss cases -7 L

Please note any comments or concerns:

. T r
4 F 7 .
/7/ =~ 4, . Z -l - 1%
- inee’s Signature Date
)
. o AU A
Trainer’s Signature Date




Trainee's Name:

TRAN.ORTATION TRAINING CHECKLso T

Tim Townsend

AN

/ C
Date: -1l -1 Dayof Training: _ @y’/‘:”

TRAINING TOPICS

PARTTICIAPTED IN
THE FOLLOWING

DISCUSSED

TRAINER’S
INITIALS
—

Security (consciousness, items in control, public,
location to resident, parents/ relatives)

Accident Procedures (paperwork, etc.)

A

b
P

City County Building: Auditor’s Office, BOH,
Commissioners Office, County Printing, HR/
Risk Management, Purchasing

-
e

Court House: Room 208, Civil Division, Law
Library, Clerk’s Office 208

LA

Logansport- Boy's School/ Indianapolis Girl's
School

Key control

o

Other Locations: Computer Corner, TB Clinic,
Area Hospitals

County Facilities: Probation Offices, D.C.5,,
Youth Service Center

Parking (locations, reimbursements)
City/County Building, Courthouse, Hospitals,
ACJC

Radio Procedures: (unit number, non-use of
names, eliquette, etc.)

| Restraints: handcuffs, shackles, belts — (double

lock, keeping restraints on outside building)

Vehicle: seatbelts, fluids, gas card, wash tickets,
checking/ notifying of damage, searching vehicle

Pat-down Searches of Residents

Resident/ Staff Conduct out of Building

Reporting Information to/ from doctor, hospital,
and Court

'\ 3X%:%f\ ﬂ %:\’ﬂ*‘\‘%

In Public: escorting, no conversation with
genceral public, bathroom, no food/ drink items,
cigarettes, etc.

Staff Appearance {appointments, court, elc.)

18.

Confidentiality: residents do not discuss cases

A

AN AR YRR N R

Please note any comments or concerns:

A S

st
L= (/(‘

Trainee’s Signature

Ol

P -y
Traner’s Signature

z-1-13

Date

11

Date



Trainee's Name:

TRANGPORTATION TRAINING CHECKL1ST

Tim Townsend

Date: )\ - P ) Day ofTraining:N?)_f_f_%__

TRAINING TOPICS

PARTTICIAPTED IN
THE FOLLOWING

DISCUSSED

TRAINER'S
INITIALS

Security (consciousness, items in control, public,
location to resident, parents/ relatives)

/

[0S

Accident Procedures (paperwork, etc.)

v N

City County Building: Auditor’s Office, BOH,
Commissioners Office, County Printing, HR/
Risk Management, Purchasing

\\ \

Court House: Room 208, Civil Division, Law
Library, Clerk’s Office 208

NN

N

Logansport- Boy’s School/ Indianapolis Girl’s
School :

O

Key control

Other Locations: Computer Corner, TB Clinic,
Area Hospitals

A

County Facilities: Probation Offices, D.C.S.,
Youth Service Center

Parking (locations, reimbursements)
City/County Building, Courthouse, Hospitals,
ACJC

Radio Procedures: (unit number, non-use of
names, etiquette, etc.)

RN

. | Restraints: handcuffs, shackles, belts - (double

lock, keeping restraints on outside building)

AND N ARR A RN

s

12.

Vehicle: seatbelts, fluids, gas card, wash tickets,
checking/ notifying of damage, searching vehicle

N\

N

13.

Pat-down Searches of Residents

N

14.

Resident/ Staff Conduct out of Building

[5.

Reporting Information to/ from doctor, hospital,
and Court

16.

In Public: escorting, no conversation with
general public, bathroom, no food/ drink items,

cigarettes, etc.

17.

Staff Appearance (appointments, court, etc.)

18.

Confidentiality: residents do not discuss cases

WA AT

\\\’\\\

Please note any comments or concerns:

)i L2

oot

L . .
Trainee’s Signature

° <« » v\"‘s«‘ww
Trainet™sSignaturé

Z —C 173

Date
Q- 1D-1>
Date
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ALLEN SUPERIOR COURT F. ILY RELATIONS DIVISION

JUDGE DANIEL G. HEATH
JUDGE CHARLES F. PRATT
MAGISTRATE THOMAS P, BOYER JAMIE L. MANN
MAGISTRATE LORI K. MORGAN CHIEF OF PROBATION/SUPERINTENDENT

ALLEN COUNTY JUVENILE CENTER

MAGISTRATE CAROLYN S. FOLEY
MAGISTRATE DANIEL G. PAPPAS : SHANE D. ARMSTRONG

DIRECTOR OF DETENTION

PROTOCOL FOR TRANSPORTING A JUVENILE FROM ACJC
(MASTER COPY)

»  No appointments/departure times shall be discussed with any juvenile at any time.
» Vehicle is checked out through Admissions and a visual mspecnon is done on interior and exterior of the
vehicle.

» Transportation officers must leave at least twenty (20) minutes prior to all appointments to ensure being
on time.
» Location and phone number of location must be given verbally to Admissions worker prior to departure;
they shall be noted on the Transportation Check Sheet by the Admissions worker.
‘s Admissions worker shall do one (1) hour checks on the Transportation Detention Officer
a. Admissions worker shall communicate, “105” as being safe and secure.
b. Detention Transport Officer shall communicate, “106” as to being safe and secure.
c. Emergencies — see “in cases of emergencies.” ‘
» A transportation radio is to be signed out for safety and security purposes.
a. Radios are located in Admissions (it should be on “Juv. Prob” channel)
b. Remember the radio number as this will be your assigned number (6 or 17) while out transporting.
¢. You are required to call in your mileage before leaving for an appointment, arriving at the
appointment, leaving from said appointment, and arriving back at the Center from appomtmenis
d. Never say resident’s name over this radio.
e. Use only resident’s initials to identify the resident over this radio.

In cases of emergencies: Utilize the radio to call into the center to give your current location, what’s the
-emergency, and assistance if needed. The Center shall dispatch appropriate assistance.

All vehicles are brought into the sally port prior to transporting a juvenile.

Mileage is written down prior to leaving as well as called into Admissions.

Juvenile is told all rules are still in effect as in the facility before you leave.

Juvenile is placed in handcuffs and shackles. '

a. Key holes on handcuffs facing towards them.

b. Key holes on shackles facing down towards the ground.

» Handcuffs and shackles must not be removed from the juvenile outside of the facility.
a. You may remove handcuffs if neeed but shackles must remain on (vice versa)

b. Try to handeuff hand/leg to rail or bed if possible if needed to remove restraints.
¢. Never will both handcuffs and shackles be removed at the same time,

® & @ @

MNote: If special situations require removal of all restraints (i.e. MRI), staff MUST get an Administrators
approval.

2929 Wells Street » Fort Wayne, IN 46808-1599 & (260) 449-8449 » Fax (260) 449-7480



» Transportation officer must remain with juvenile at all times while outside the facility.
a. Staff shall remain between any outside door and the juvenile.
b. Staff shall remain within a reaching distance of the juvenile.

e Public must not have any conversation with juveniles unless it’s a physician, parent or legal guardian —
try to stay in between public and juvenile if possible.

» Parents or legal guardians shall be the only ones attending outside appointments.
a. Other relatives are not permitted to attend appointments.
b. At any time staff shall feel uncomfortable with others showing up to appointments, notify Admissions

via radio and approval to leave said appointment may be given by a supervisor.

» No food or drinks are to be given to the juvenile outside of the facility, unless it is given by a physician.
No use of phones, cell phones, game boys or any other electronic devices may be used by the juvenile.

» If no parent is available, the Transportation Officer will sign for all paperwork with “ACJC” behind their
name. ‘

» . Transportation officers must be aware of their surroundings and for safety issues.

» Upon return to the facility, push button on speaker box, located outside the garage to notify Central
Control for entry into the garage.

MNote: Juveniles are not to exit the vehicle until the garage door is securely shut.

Special Note: Most vehicles are equipped with 2% tinted glass for concealment purposes of the juvenile;
all rear windows & sliding cage screen must remain up or closed at all times to ensure
confidentiality/safety.






ALLEN SUPERIOR COURT Fa.. LY RELATIONS DIVISION

JUDGE DANIEL G, HEATH
JUDGE CHARLES F. PRATT
MAGISTRATE THOMAS P. BOYER

ALLEN COUNTY JUVENILE CENTER

JAMIE L. MANN

MAGISTRATE LORI K. MORGAN m CHIEF OF PROBATION/SUPERINTENDENT
MAGISTRATE CAROLYN 8. FOLEY
MAGISTRATE DANIEL G. PAPPAS SHANE D. ARMSTRONG

DIRECTOR OF DETENTION

"PROTOCOL FOR TRANSPORTING A JUVENILE FROM ACJC

(VEHICLE COPY)
2 No appomtments/departure times shall be discussed with any ji- ﬂ‘\m\\\ 0‘\0\'? e 5
» Vehicle is checked out through Admissions and a visual inspec. - U{)g}(’? ':  erior of the
vehicle , e§r T
» Transportation officers must leave at least twenty (20) minutes . O‘*g‘\}‘\ v fnsum being
on time, o
» Location and phone number of location must be given verbally -~ . .-~ .- SR o departure;

they shall be noted on the Transportation Check Sheet by the Auuuamuub WULKEL,
» Admissions worker shall do one (1) hour checks on the Transportation Detention Officer
a. Admissions worker shall communicate, “105” as being safe and secure.
b. Detention Transport Officer shall communicate, “106” as to being safe and secure.
¢. Emergencies - see “in cases of emergencies.”
» A transportation radio is to be signed out for safety and security purposes.
a. Radios are located in Admissions (it should be on “Juv. Prob” channel)
b. Remember the radio number as this will be your assigned number (6 or 17) while out transporting.
¢. You are required to call in your mileage before ieaving for an appointment, arriving at the
- appointment, leaving from said appointment, and amvmg back at the Center from appointments.
d. Never say resident’s name over this radio.
e. Use only resident’s initials to identify the resident over this radio.

In cases of emergencies; Utilize the radio to. call into the center to give your current location, what’s the
emergency, and assistance if needed. The Center shall dispatch appropriate assistance.

Mileage is written down prior to leaving as well as called into Admissions.

Juvenile is told all rules are still in effect as in the facility before you leave.

Juvenile is placed in handcuffs and shackles.

a. Key holes on handcuffs facing towards them.

b. ‘Key holes on shackles facing down towards the ground. L
» Handcuffs and shackles must not be removed from the juvenile outside of the facility. ™
a. You may remove handcuffs if neeed but shackles must remain on (vice versa)

b. Try to handcuff hand/leg to rail or bed if possible if needed to remove restraints.

c. Never will both handeuffs and shackles be removed at the same time.

% @& ¢ @

Note: If special situations require removal of all restraints (i.e. MRI), staff MUST get an Administrators
approval.

2929 Wells Street » Fort Wayne, IN 46808-1599 ¢ (260) 449-8449 » Fax (2'6()) 449-7480

All vehicles are brought into the sally port prior to trans;ﬁorting a juvenile, . e QC)



» Transportation officer must remain with juvenile at all times while outside the facility.
a. Staff shall remain between any outside door and the juvenile.
b. Staff shall remain within a reaching distance of the juvenile.

» Public must not have any conversation with juveniles unless it’s a physician, parent or legal guardian ~
try to stay in between public and juvenile if possible.

@ Parents or legal guardians shall be the only ones attending outside appointments.
a. Other relatives are not permiited to attend appointments.
b. At any time staff shall feel uncomfortable with others showing up to appointments, notify Admissions

via radio and approval to leave said appointment may be given by a supervisor.

»  No food or drinks are to be given to the juvenile outside of the facility, unless it is given by a physician.

»  No use of phones, cell phones, game boys or any other electronic devices may be used by the juvenile.
If no parent is available, the Transportation Officer will sign for all paperwork with “ACJC” behind their
name. :
Transportation officers must be aware of their surroundings and for safety issues.

» Upon return to the facility, push button on speaker box, located outside the garage to notify Central
Control for entry into the garage.

Note: Juveniles are not to exit the vehicle until the garage door is securely shut.

Special Note: Most vehicles are equipped with 2% tiated glass for concealment purposes of the juvenile;
all rear windows & sliding cage screen must remain up or closed at all times to ensure
confidentiality/safety.



Annual ..eview of Transportat

alines

Name

Signature

Date

Beall, justin

Bovd, Richard

Crown, Robert

Curry, Herman

Dasher, Susan

Fowler, Todd

Fincher, Linda

Golden, Pam

Hartup, Kenneth

| Hassell, Marcus

Henderson, Kennath

lohnson, Jaun

Lane, Alphonso

Meriweather, Isiah

‘Moore, Kasandra

Ross, Todd

Russell, Harry

Shaffer, Jennifer

Silva, Gabe

Simmons, James

Smith, Allen

Smith, Marvin

Stubbs, William

Townsend, Tim

Waegracki, Michelle

Williams, Simon it

Zahir, Ghani




